Sacramento Home Winemakers, Inc.
Job Description 
	Title       
	HOSPITALITY CHAIRMAN

	This position is:     FORMCHECKBOX 
  Elected    OR       FORMCHECKBOX 
   Appointed by __President__

	Term of Office 
	1 Year

	General Description

	Coordinate hospitality for the 11 monthly meetings. Get member sign-ups for each meeting, make sure they follow through on the assignment.

	DEtails of Job 

	Maintain one set of keys to SHW lockers at Turn Verein.
Keep food service supplies in stock. Supplies:  Paper towels, dump buckets, paper/plastic bowls, bread baskets, 2 boxes wine glasses, water pitchers, and 409 spray.  
Food quantities for a normal monthly meeting:  6 loaves French bread, sliced.  2 blocks Monterey Jack and 2 blocks cheddar, cubed.
SHW reimburses food purchases up to $50 – inform volunteers of this reimbursement.  More if prior Executive Board approval for special event.
Contact the volunteers in advance for their month of supplying food.  If someone is unable to do it, find someone else or simply do it yourself.
Bring keys to meeting by 6:30 PM to be sure lockers can be opened.  If unable to attend, make sure President can open locker (or get keys to someone else who will be attending meeting.)
Help set up: Paper towels in baskets for bread, cubes in bowls, one paper towel per seat, water pitchers, and dump buckets distributed evenly on tables.
Help clean up: Toss all disposables in trash, package excess cheese bread for take home if someone wants it, use 409 to  clean up tables.  Turn Verein is especially concerned about red wine spills as they stain tables.

 













